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e (F) -§0 AT (R T X AT, L T xq90 (%)

9.  YMET SHGETHT QT qEEe

1.9
1.%
1.3
9.%
9.4

9.%
9.9
9.

1.2

AT FadTh (B H T el dieem

BHTAUIART, SAAEANUHT T ~AITNADT Siie Aracaeaed, Fa=ur T q=qa

YA SNTECHT B, Haed Tl AUBR

T ANFHR T AlE 8% qul Haey

FHIAAHT AMEH, AHANAH Hed T AT, GHELH, GHAIGE G adr
AHRICHS e, FHISE a1 T IS GeEm

YIAHI & , TRERIAT T FAhaiadl [ TSlde® deeedl, Tiaagdr

T JATHT AT, FHEar, 9fFFT T qeeE J=r Jae

AT, FIEIR T AT

.90 ﬁ'@‘cﬁﬁ MAT (E-Governance)

1.99 @™ A T = AErE Ao

9.9 T, YT T TAET TEAh! A-aqeay

.93 ISHAT THA, FAEIT T ATHT TAT T b

9.9 Y grarSET frEor (Project Appraisal) Tt RIS ST

1.9% FET T FHINE IR

R.9
R.R
Q.3

Y
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R.©
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o 3=, AU HT DI, A=A for gean, uierredt fasrg oo, fyaefia w=am
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Ggrb (Ig{itl T Jgb] '\JQFH'\IE(‘\ (UNO and its Agencies), FAO, IFAD, WFP
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.99 WU 9 (EU), S0 AT URTART ATEEDH! TST (ASEAN), I TRMERT
ST WEANT WIS (SAARC), HAT SATAR YUeAl SAFTA, BIMSTEC

2.9R FA3frE WEHA T A-AAET FEdNT
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9. Q@ T @l Wil IR

1.9
1.%
1.3
1.%

9.4
1.5

9.9
q.%

@I AR, ATIRAT qcd, J599 T Heed
@ YUTTedTeh! qad T THhIK

TERT T YTelieh! RgTdee T a1 qraeey @
T orar <rarge

QAT YR T e T HeleH! #aw

@G YUTeAIshT ATURES: WG (Cash), WEWT=l (Accrual), Modified Cash ¥ Modified
Accrual

SIS <T@l et T 9% Hecd
o, IR 9T STaeqIHIT <T@l GUTedleh! AT dr T Aged

. @ AN

R.1
R.R
R.3
R.Y¥
R4
R.&
R.©

R.G
R.Q

@S THIH (Accounting Equation) TAT <TAT@G ! av (k0]

ordr ﬂj‘ﬁ (Charts of Accounts)

TR A, W qRdenT, S el fhae T a9 e

Feel T (Trial Balance) Bl A, e ¥ Feeld TET AR RIERE|B)

@l AHTEHAT SR AT TG GAR T AAHT

EEa IERIERE KIERECEL (Bank Reconciliation Statement) ERY G%Q‘J T Hecd

g Hfdee: g L, TEIAl HaedE, Wie cgaed, el @ T geanse,
TG qY ATATTHAT Hecd T SISl

AT T (Nepal Accounting Standard-NAS)

.90 WU GEWHE T @ (Nepal Public Sector Accounting Standards-NPSAS), Tt

ENRRIREEEIIE] (Nepal Financial Reporting Standards-NFRS)

.99 FrEwiE geaf, el qer gd o
2.9R HEwEl TEHH] HAIaE THHd qeld HRWEG

2.9
R
3.3
3.¥

e fEreer T o ferdwr

AT DT @l JUTTedT Aot ot faaruee

@rsT AverE yare (Accounting Flow Chart)

FHRER AT, TRETE T@rg= T QT Y=

AT ESIEREE I A EARRILY (Preparation of basic financial statements)
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3.M ATE e
3.4.9 A TAT 9T =@ (Income & Expenditure Statement)
3.%.R AMEATd (Balance Sheet)
3.4.3 g yare 9@ (Cash Flow Statement)
3.4.¥ WU JaTe @@ (Fund Flow Statement)
3.6 oy entde faam

3.%.9 Liquidity Ratios, Profitability ratios, Activity Ratios, Leverage Ratios, Productivity
Ratios

3.0 BT @EA T ARSET T@ET
3. CHATAE T QIEsHl or@rg T

¥, o qQET qur REeA
¥.q  TEEUEATR 9, 35, ATIRT g T Hecd
Y.} AR HI=A0 YOell T A9aT aient
¥.3 AR @l TAEu T AFaH o e
¥.¥ HEHAE ol g
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¥.9 AU T@IYEnT Saedrd_ Yuell (NAMS)
¥.G O a9 GG A @I &TuTH
¥.% O TAMHcAHT TS T AGMIAET STaed
¥.q0 e sgemed ¥ facia saaeam"

K. TR e
Y.Q e gemaaaT o, 87, e Y X Hecd
Y.} aeiedl 9 Rga, 7R T "ecd
Y.3 e T, AT T Haeam
Y.¥ fa=f@ = (Financial Planning)
RS I E AR IERCECE T
Y.& TRANHT 9% (Project Cycle)
.0 Td @Iar &I (Treasury Single Account) 9=, I, [A9eTar d1 Weed
Y.C B AY, I, YRR a7 Hecd
Y. WEdHE @Y, gaee AT T Qe F
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.8 HIAI GAE T @RE [, AUSR, Heml fuEEl, wives, v, gar
THIT [T
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ST
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FraRgEaraa [AIee
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§.9\9 TUTTHT @ JcATEAH] A ATET, ART AT AT AAUHTH] ST
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.Y WY SUAE] qAT AR HFIAT HHAN Hal, . T Grad gearel fafzraraed, 2069
©.& T SIEAT qT AR B! [ @ig aar afdes g fafemmEet, 209
L.o | TG qdT AOEAT UF, 1059
L.c  GEWMF GRE UF, 0§ 3 q97 Fiasi-e @ie HaAmEdl, R0&Y
©.8  AdE FHEEE T Oda IaEdca UF, R0ws T FuwmEet, 2006 (e FaHmEr
T OHT A @9 W9 dial, forem foshr avaedt egaean)
.90 ATFFT U, 045 (F=gT 9,9, 5, 93)
9.99 IR WHN o sgaeam T UH, R00Y
9.93 YUEA (EAEAHT T G=1ad) U, R0&Y T FawmEed, R0&Y
9.93 STHRRT f&d LA UH, 300% T IJTARRT 4T FHIHEA, 2095
©.9Y T ATHFR T @F T gFaedl U9, J00Y FEHEE, 3050
©.9Y¥ AT A (Fear) UF, 200y FHARX GFadl sgaed

HFYCT AT THET JIAMMHE THET AT
(Computer Skill Test Practical Examination Scheme)
= Tt IERREL@NLES qE KL
Devanagari Typing N AT | Y e
English Typing N AT | U e
FFYEL W qqe Word processing R A3
(Com_pl)_l;;(:)r Skall 1o Presentation System 9 A3 40 fifre
Electronic Spreadsheet q A3
Windows basic, Email and Internet 9 A3

Contents
Windows basic, Email and Internet
Introduction to Graphical User Interface
Use & Update of Antivirus
Concept of virus, worm, spam etc.
Starting and shutting down Windows
Basic Windows elements - Desktop, Taskbar, My Computer, Recycle Bin, etc.
Concept of file, folder, menu, toolbar
Searching files and folders
Internet browsing & searching the content in the web
Creating Email ID, Using email and mail client tools
Basic Network troubleshooting (checking network & internet connectivity)
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Word processing

Creating, saving and opening documents

Typing in Devanagari and English

Copying, Moving, Deleting and Formatting Text
Paragraph formatting (alignment, indentation, spacing etc.)
Creating lists with Bullets and Numbering

Creating and Manipulating Tables

Borders and Shading

Creating Newspaper Style Documents Using Column
Security Techniques of Document

Inserting header, footer, page number, Graphics, Pictures, Symbols
Page setting, previewing and printing of documents

Mail merge

Presentation System

Introduction to presentation application

Creating, Opening & Saving Slides

Formatting Slides, Slide design, Inserting header & footer

Slide Show

Animation

Inserting Built-in picture, Picture, Table, Chart, Graphs, and Organization Chart etc.

Electronic Spreadsheet

o Organization of Electronic Spreadsheet applications (Cells, Rows, Columns, Worksheet,
Workbook and Workspace)

o Creating, Opening and Saving Work Book

o Editing, Copying, Moving, Deleting Cell Contents

Formatting Cells (Font, Border, Pattern, Alignment, Number , Protection, Margins and text

wrap)

Formatting Rows, Column and Sheets

Using Formula with Relative and Absolute Cell Reference

Using Basic Functions (IF, SUM, MAX, MIN, AVERAGE etc)

Sorting and Filtering Data

Inserting Header and Footer

Page Setting, Previewing and Printing
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